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APPLICATION 
GUIDE 
InternaƟonal Student 
Politechnic InsƟtute of Tomar (IPT) 

 
OBJECTIVE 

To guide the candidate students in the applicaƟon process. 

RECIPIENTS 

InternaƟonal students interested in applying to IPT for undergraduate 

degrees. 

INTRODUCTION 

This guide aims to guide internaƟonal students interested in applying for 

IPT degrees.  

We hope that this guide will help you to prepare your applicaƟon and 
how to submit data and documents correctly so that it will be accepted. 

If there are any doubts, please contact  
the applicaƟon service by e-mail  

spoc@ipt.pt or by phone  
 +351 249 328 216 and +351 249 328 107 

WELCOME TO IPT! 

1. What to prepare 
Your applicaƟon should be prepared in advance of the submission date.  

The calls for applicaƟons is published here: 
hƩp://portal2.ipt.pt/en/candidaturas/Estudante_Internacional  
and you can choose the page in English or Portuguese. The noƟce gives 
you all the informaƟon regarding this calls including deadlines, 

vacancies, payment plans. 
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You should have consulted IPT's academic offer and chosen the degree 

you wish to apply for; you can apply for up to 3 opƟons. 

You should carry scanned copies of your ID documents with you, 
preferably your passport,  high school/secondary school cerƟficates and 
HE entry grade in your country (e.g. ENEM - Brazil, GAOKAO - China); for 
applicants from Angola, Mozambique, Cape Verde, São Tomé and 
Príncipe, Guinea Bissau only scanned copies of Secondary EducaƟon 
cerƟficates are required.  

If your mother tongue is not Portuguese you should complete, sign and 

scan the Language DeclaraƟon form available here on this link.  

You should complete, sign and scan the DeclaraƟon of NaƟonality form 

available here on this link.  

You should make payment of EUR 100 to the account menƟoned below 

and keep proof of payment on digital format.  

2. How to proceed  
From here on, the applicaƟon process is very simple.  

Access to the plaƞorm here 

Select the language of the forms (Portuguese or English);  

if you chose English you will find it necessary to enter a variety of 
informaƟon, filling in the idenƟficaƟon and contact fields as shown 
below. 

 

  

 

BANK DETAILS FOR PAYMENT: 

IBAN:  
PT50 0781 0112 0000 0001 2791 7 

SWIFT:  
IGCPPTPL 

ADDRESS:  
Quinta do Contador, Estrada da Serra 
2300-313 Tomar 

FAVOURED  
InsƟtuto Politécnico de Tomar 

VAT NUMBER:  
503767549 

AMOUNT: 
EUR 100 
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You should also fill in a table about your qualificaƟons; every 
qualificaƟon menƟoned here must be supported by documentary 
evidence. You can choose another one if there is another type of 

qualificaƟon. 

 
Regarding the Portuguese language situaƟon, you should choose the 
one that best suits your case; in case you have no knowledge of the 
Portuguese language, you should provide a declaraƟon on your honour, 
duly signed and dated, staƟng your commitment to aƩend the course 

available here. 

 The opƟon you Ɵck here should correspond to the document you enter 

in documents to be aƩached.  

  

INFORMAÇÕES/ 
DÚVIDAS 

EMAIL: 
spoc@ipt.pt 

TELEFONES: 
+351 249 328 216 

+351 249 328 107 
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Now you must register the degrees you are applying for. You can submit 
up to three opƟons. When you open each opƟon you have a list of the 

courses available; click on the one you want to apply for.  

You must then aƩach all the supporƟng documents for the informaƟon 
you have previously filled in; please note that no decision can be 
made on your applicaƟon unƟl all the documents are submiƩed and 
proof of payment of EUR 100 is sent. Please note the format and MB 
limitaƟons of the documents so as not to invalidate your applicaƟon.  

 You also have the opportunity to add addiƟonal informaƟon if you 
consider it relevant. 

 

 



 

 

  

AŌer you click and authorize the data processing according to the RGPD, 
click ‘submit the applicaƟon’. You will then receive a message in your 
email confirming your registraƟon and a link where you can download 

the applicaƟon form. 

CongratulaƟons. You have finished your applicaƟon 
process. 

 

 

 

ADVICES: 
 Keep the pdf file of your application 

and all the scanned documents 
submitted; 
 

 Check the results on the scheduled 
date; the information on the results 
is released in two stages: 
provisional and final results. 

 
 Pay attention to provisional results 

as they will guide you on the 
preliminary analysis of your process 
and the need for correcting 
information, application refusal, 
tests to be provided and/or 
provisional admission. Following the 
release of provisional results you 
will be able to appeal if necessary. 

 
 Check the Final Results on the 

scheduled date to know if your 
application has been accepted.  

 
• If you have been offered a place 
at IPT, you must make the full 
annual payment of the tuition fee 
on the registration date, according 
to the public notice. You will then be 
guided to issue the visa certificate. 

 
 As soon as you have been granted 

the visa and booked the trip, you 
should inform the IPT of your 
arrival using gri@ipt.pt  

 
 Remember to keep your original 

certificates or certified copies 
because you will be requested to 
show them on your arrival at IPT. 

 


